


    Toastmaster of the Evening

1.  Explain that there will be 3 portions of the meeting Table Topics, Prepared Speeches, and Evaluations.

2.  Call upon your helpers (ah bell counter, vote counter, grammarian).  Ask for the timer to explain his/her duties but just make sure they give an overview NOT the exact requirements.

3.  Call upon your table topics master

4.  After table topics and everyone votes bring us into our 2nd part of the meeting.  Call upon the timer for the explanation of the time requirements for the speakers.  Intro 1st speaker by saying something about them, tell what # speech, the time, the title, and the name.

5.  Intro 2nd speaker…3rd…etc

6.  After the speeches ask for the timers report then ask for the vote.

7.  Intro master evaluator

8.  After evaluations call upon your helpers for their reports. (ah bell, grammarian)

9.  Get awards from the vote counter and award Best Table Topics first.  Have them come up and shake their hand while giving them their award and trophy in the other hand.  Do the same w/ Best Evaluator and finally Most Improved Speaker.

10.  Give some positive feedback, motivate everyone to what a great job they did,  and turn control back to the president or presiding officer.

