


Presiding Officer Sheet

I.  Call meeting to order 

II.  Call upon invocator 

III.  Self introductions w/ easy topic of your choice.  Don’t take a lot of time explaining as this should be quick!

IV.  Ask for announcements


a.  After you ask mention any announcements that you have.


b.  Mention we don’t pay for room so request everyone patronize.

V.   Ask for Treasurers Report

VI.  Ask for Secretary’s Report 

VII.  Unfinished Business
a.  Any prospective new Toastmasters need to step outside along w/ any guests so club can vote on whether or not to accept these new members


b.  Once outside entertain a motion to accept these members as part of our club.  You need someone to second that motion.  If seconded as for any discussion afterwards call for a vote.  


c.  After vote have new members come up and read the promise which is located at the beginning of the manual.  Give out a new member pin.

VIII.  New Business

IX.  Call upon Toastmaster of the evening for rest of meeting

X.  After Toastmaster is finished:  Firm up program for next week by calling on the EVP.

XI.  Adjourn


a.  pay bill and call upon guests for comments


b.  Anything for the good of the club?


c.  Gavel

